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What is Abacus for Co-Authors?

PD Abacus is a royalty splitting service that allows indie authors and publishers
to:
e Directly import KDP data, so no changes to authors’ books or KDP
accounts are required.
e Calculate co-author royalties for books directly published via Amazon
KDP (including Kindle Unlimited Books) and other retailers.
e GCenerate detailed royalty reports to share with co-authors and
contributors.
e And much more!

Who Can Use PD Abacus?

PD Abacus is designed for any self-published author or independent publisher
seeking a royalty splitting solution and a way to streamline co-author royalty
Mmanagement.

Since PD Abacus is a standalone service, you do not have to distribute through
PublishDrive to use it. This means that even authors enrolled in KDP
Select/Kindle Unlimited can use the service.

PD Abacus is great for:

e Any author team (big or small) that collaborates on co-authored books.
You can also split royalties between non-author contributors, like
illustrators and editors.

e |Independent publishers that need to streamline co-author royalties
across large-scale collaborations.



How Much Does PD Abacus Cost?

The full version of PD Abacus will be FREE during its beta period until August 12,
2019. After the beta period ends, the price will be $2.99 a month per title.

How Does PD Abacus Work?

Complete the Initial Import Process
Upload Your Data

NOTE: If you’re an invited co-author or contributor, skip down to the section
called “How Do | Access PD Abacus as a Co-Author or Contributor?”

If you're the team lead, you'll need to complete the initial import process first.
Log in to your account and navigate to PD Abacus on the dashboard. To begin,
you'll need to create a Shared Title and complete the initial import process.
First, navigate to My Shared Titles and click on “Add Data.” Then drag and drop
your KDP sales report into the import wizard.
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Report Titles Contributors Preview Summary

You have not uploaded a sales report yet.
The initial setup for a title requires several steps, but don't worry; you don't have to repeat it every month.

KDP SALES REPORT

Click to select file or drag and drop it her



PD Abacus will automatically separate your books according to their ASIN or
ISBN. If any print titles are included, PD Abacus will detect and identify them as
well. After the import is ready, you can select the titles and months you want to
include in the co-author royalty report. You can also assign custom tags to better
organize and group your titles. Just click “Add Custom Tags” as you select titles

to import.
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Report Titles Contributors

Good news!

We found 3 titles with $127.97 gross value and $79.33 earnings. Select the ones you would like to create a Team for.

Search Title

Sort: ABC v

SAMPLE
BOOK

o atllfesis A
Friends
aitd Foxes

Title: Self-publishing 101: A book for new self-publishers
Edition: Kindle
ASIN: 27867862332

ISBN: 21356618263429

Title: Friends and Foxes
Edition: Print
ASIN: 27867862332

ISBN: 21356618263429

Title: Maximize Your Earnings with PublishDrive's Subscription Option
Edition: Audio
ASIN: 27867862332

ISBN: 21356618263429

Select all



Add Contributors

Next, you can assign contributors to the title. While adding contributors is
optional, it's highly recommmended, as it will allow you to calculate co-author
royalties.

To add a new contributor, click the “new” drop-down field in the box that says,
“Assign contributor to this title.” Then, add their name and royalty percentage.
You can also add an email address and their role (such as author, editor, or
illustrator), but these two fields are optional.

NOTE: Adding contributors during this step will not notify your contributors or
invite them to the platform. Adding contributors enables PD Abacus to
calculate co-author royalties. To learn how to invite contributors, read the
section below titled “How Do | Invite Contributors?”
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Report Titles Contributors Preview Summary

Time to add contributors to your Titles!
We found 4 contributors, but you can add many more manually.

Title: Self-publishing 101: A book  Tags

for new self-publishers #firstbook
#series]

Edition: Kindle
Contract end date

ASIN: 27867862332 2019-12-31

ISBN: 21356618263429
BOOK Data visibility
From: 2019-11-11

To: 2020-01-01

€2 )
Assign contributor to this title Contributors added Royalty
Selectcontbuter v @ Dew @ sama as ‘ ;::Jszv(;r;irilishdrive.com o
Don't add contributors to this title e
Pen names we found in the report: Superhero, Johhny T., Samelia, K.J. Kellermann

Previous step NEXT STEP



Preview Your Import Details

Now the initial import process is almost complete! You'll be able to preview a
simple royalty report per title before proceeding to the import summary.

NOTE: This preview is not the royalty report. Read the section titled “How Do |
Access Royalty Reports and Payment Reports?” to learn more).
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Report Titles Contributors Preview Summary

Almost there!
This is a preview report based on your KDP report. After completing this import process, you'll see a more detailed version.
We'll also generate a Payment report to streamline your payout process.

Title: Self-publishing 101: A book  Tags

\ for new self-publishers #firstbook Contributors added Royalty
- . #seriesl
Edition: Kindle A YOU (owner) 70%
Contract end date = .
ASIN: 27867862332 2019-12-31 pduser@publishdrive.com
SAMPLE -
ISBN: 21356618263429 A
BOOK Data visibility &) YOU (owner) 30%
From: 2019-11-11 pduser@publishdrive.com
To: 2020-01-01
<)
Summary Units sold Sales Royalties Your share Net profit Contributors’ share
176 $267.12 $135.67 $81.40 $77.40 $54.27
"
0
2
o
z Jan
Contributors  Contributor Month Royalty amount Royalty %
:=; YOU January 2019 $33.12 60%
PD user Df January 2019 $22.38 40%
Co-author
You can add and modify your contributors anytime.
! Extra items Have extra costs or revenue streams? Add them anytime to split between your contributors.

Previous step NEXT STEP



Review the Import Summary

Lastly, you'll be shown a summary of the imported information. If everything
looks good to go, click “Finish.” If any information is missing or if you need to edit
the data, just click “Previous Step” to make changes. Once the import process is
complete, you can invite contributors, as well as view your royalty reports and
payment reports.
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Report Titles Contributors Preview Summary

PD Abacus is currently in beta and FREE until 12 August 2019.
After that, pricing will be $2.99/title/month. The first title is free.

S Title: Self-publishing 101: A book Tags ) FREE
for new self-publishers #firstbook Contributors added Royalty
#seriesl
Edition: Kindle A YOU (owner) 70%
ASIN: 27867862332 S::et ractend pduser@publishdrive.com
SAMPLE 2012-12-31 -
ISBN: 21356618263429 A\
BOOK Data visibility {-) YOU (owner) 30%
From: 2019-11-11 pduser@publishdrive.com

To: 2020-01-01

3 Title: Friends and Foxes Tags B FREE
- N #second Contributors added Royalty until 12 August
Al

- Edition: Print
A & vou p—
Friends ASIN: 27867862332 go'r:\tract end e (owner)
and Foxes ate pduser@publishdrive.com
ISBN: 21356618263429 Notset
Data visibility
Not set

Sum: FREE

How Do | Invite Contributors?

Inviting contributors to join you in PD Abacus will allow them to view royalty
reports and overall streamline your financial management of collaborative
publishing projects.



To invite a contributor, click on the Contributors tab in the PD Abacus
dashboard. This will display all contributors assigned to your titles. Click on the
“Invite” button next to the contributor's name and enter their email address.
Click the button again, and they'll be sent an invitation via email.

Can | Track When My Co-Authors or Contributors Have Been Paid Out?

Yes. Navigate to “Payments” in the PD Abacus dashboard. Click the “Mark as
Paid” button. You can also add the date of payment. Once a payment is marked
as paid, the assigned co-author or contributor will be able to see that their
royalties have been paid out and the date of payment.

Can | Communicate with My Team in PD Abacus?

Yes. PD Abacus has a built-in message board for easy communication with your
co-authors and contributors. Use the message board to chat about costs, clarify
payouts, and more.

To access the message board, navigate to “My Shared Titles” or “Titles Shared
With Me,” depending on whether you're a team lead or co-author/contributor.
Select the title you want to discuss, click “See Report,” and then scroll to the
bottom of the page.

Contributars  Contributor Month Royalty amaunt Royalty % [ Payment status

& vou January 2013 53312 0% NA
February 2019 s20.09 0% NA
March 2019 $27.47 0% NA
ALL $a1.40 s05

POuser [# January 2019 52238 508 Paid out [100%)
ik el February 2019 1602 208 Paict out [100%)

Mareh 2019 $16.47 0% $16,47 10 be paid
ALL §54.27 40%

+ hssign contributor ta this Title

Esitra itame Have extra costs or revenue streams? Add them anytime te split between your contributors. Add an
extra item.

Download report

MESSAGE BOARD

Invite your contributars 5o they can view the report and chat with you here.
Mete: Contributors san enly see their share and the tetal amount. They can't view others’ royalty data.

Invite my contributors



Can | Add or Edit Contributors After the Initial Import Process?

Yes; just follow these steps:

Step 1) Select a book on the “Titles” page and click “See Report”. Scroll down to
the “Contributors” section and click on the edit button next to “Royalty %".

Contributors  Contributor Month Royalty amount Royalty é E‘ ' Payment status
",T; You January 2019 $33.12 60% N NA
February 2019 $20.09 60% NA
March 2019 $27.47 60% NA
ALL $81.40 60%
PD user X January 2019 $22.38 40% Paid out (100%)
Co-authon February 2019 $16.02 40% Paid out (100%)
March 2019 $16.47 40% $16.47 to be paid
ALL $54.27 40%

+ Add contributor

Step 2) Edit the royalty percentage and click “Apply changes” when finished.
Note: you can also add new contributors to the title during this step.

Contributors Contributor Month Royalty amount Royalty % f:,/ Payment status
Contributors Royalties
() you 60% (i ]
P
(7 PD user (Co-author) 40%

+Add another contributor

Apply changes Cancel



Can | Add End Dates to My Team Contracts?

Yes. To do so, click on “My Shared Titles,” select a title, and click “See Report.” At
the top just below the title, click on “Contract End Date” and select the year and
month.

How Do | Access Royalty Reports and Payment Reports?
Royalty Reports

Click on the “Titles” tab in the PD Abacus dashboard.

If you're a team lead, click on “My Shared Titles." To view your royalty reports, click
on “See Report” for any title.

If you're a contributor or co-author, click on “Titles Shared With Me." To view your
royalty reports, click on “See Report” for any title.

Payment Reports

Click on the “Payment” tab in the PD Abacus dashboard.

If you're a team lead, click on “Amounts to Pay” to display all amounts owed to
your contributors and co-authors.

If you're a contributor/co-author, click on “Amounts to Receive” to display all
amounts owed to you.

How Can I Filter My Reports?

1. Click on the “Payment” tab in the PD Abacus dashboard.
2. Select the months you'd like to see your report for.
3. The numbers automatically update in your report



How Do | Download Reports?

Click on “My Shared Titles" if you're a team lead, or “Titles Shared with Me”
if you're a co-author or contributor.

Click on “See Report” for the title you want to select.

Click on “Download Report. to download an Excel (.xIsx) copy.

How Do | Access PD Abacus as a Co-Author or
Contributor?

First, the team lead will send you an email invitation to join them in PD Abacus.
Follow the link in the email to create your FREE PublishDrive account, and then
navigate to PD Abacus once you're logged in to the dashboard. To view royalty
reports and payment reports, read the above section titled “How Do | Access
Royalty Reports and Payment Reports?”

How Can | Add Other Income Sources and Costs?
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o

Click on “My Shared Titles" in the PD Abacus dashboard.

Click on the title you'd like to add custom amounts to.

Look for "Extra items™ and click on "Add extra item.”

Select whether it's a cost or revenue item.

Add information about the item (description, month, amount, currency,
paid by)

Click on "Add item."

You can modify or delete this data anytime.

NOTE: Only team leads can add extra items.

Can | Add Tags After the Import Process?

Yes, if you're a team lead. Simply follow these steps:

1.

2.
3.
4.

Click “My Shared Titles" in the PD Abacus dashboard.

Click on the title you want to add a tag to.

On the top, under the title of the book, click on “Edit” next to "Tags".

Select an existing tag or create a new one. If you create a new one, you can
use it later for any titles.



How Can | View Reports for my Series or Books in the Same “Universe?”

You can do this by using the tag function and then by setting a filter. If you're a
team lead, you can create a tag during the initial import process. You can also
create tags later; view the above section titled “Can | Add Tags After the Import
Process?” to learn how.

Once you've created tags:

1. Click “My Shared Titles"” or “Titles Shared with Me" (depending on whether
you're a team lead or contributor).

2. Click “Add Filter” and select from your tags.

3. All titles possessing the tag will be displayed, and then you can view the
individual reports for these titles.

How Can | Add Other Book Formats, Such as Print and Audiobook?

To add print and ACX audiobook titles published through Amazon, simply upload
your KDP report and PD Abacus will automatically detect the book format.

To add print titles published through Amazon, simply upload your KDP report.
PD Abacus will automatically incorporate print book sales into the royalty
calculation. To add ACX audiobook titles, upload your ACX monthly royalty report
and PD Abacus will include this data in the royalty calculation as well.

What Happens to My Data?

We store all data securely on our platform. PublishDrive will not share your
confidential data with any third party, and we will never publish any data about
you or your company to a third party or publicly. Only you (and anyone who you
give access to your data) will be able to see or manage your data. PublishDrive
will use your data only to provide Services for you and to improve on the Services
provided to you.



